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IMOJIOKEHHUE O IKOJbHOU BUBJINOTEKE
1. O01mme noJ10KeHus

1. bubnuoreka sBIgeTCS CTPYKTYpHbIM mojapasaeneHueM MAOY
«YnpanoBckass COIll» (mamee — mIkoma), Yy4yacTBYIOIUM B  y4eOHO-
BOCIIUTATEIbHOM TMpolecce B MLeNsAx oOecrneyeHuss MpaBa YYaCTHUKOB
oOpa3zoBaTelpbHOIO IIpolecca Ha OeCIIaTHOE TIOJb30BaHHE OHOIMOTEUHO-
UH(GOPMAIIMOHHBIMU PECYpPCaMHU.

2. JlestenbHOCT, OMONMOTEKM (Jamee — WIKOJbHAs OWOJIUOTEKA)
OTpakaercsi B Y CTAaBE LIKOJIBL.

3. llenum mKOIBLHON OMOIMOTEKHM COOTHOCITCS C IEISIMU IIKOJBI:
(dopmupoBaHue 001IeH KyIbTyphl JIMYHOCTH O0YYaIONINXCS HA OCHOBE YCBOCHUS
0053aTEIbHOr0O MUHUMYyMa COZEpKaHus 001Ie00pa30oBaTeIbHBIX MPOTPaMM, HX
ajganTamys K >KM3HU B OOLIECTBE, CO3JaHUE OCHOBBI JJIsl OCO3HAHHOI'O BBIOOpA U
MOCIIEYIOIIET0 OCBOCHHMSI PO eCCUOHANBHBIX 00pa30BaTEIbHBIX MTPOrpamMM.

4. IlxonpHas OMOIMOTEKAa PYKOBOJCTBYETCS B CBOEU JEATENbHOCTU
¢enepasbHBIMM  3aKOHaMH, yKa3amMM U pacnopspkeHussMu  IIpesunenra
Poccuiickoii @enepaiinm, NOCTAaHOBIEHUSIMU U pacniopsikeHusiMu [IpaBurenscTBa
Poccuiickoii @eaepaunu, pemeHusiMu MunuctepcrBa oopazoBanust Poccuiickoit
Oenepany, YCTaBOM IIKOJbI, IOJOXKEHHEM O OMOJIMOTEKE, YTBEPKIECHHBIM
JTUPEKTOPOM ILKOJIBI.

5. Tlopsmok mONB30BaHUS HCTOYHUKAMHM HH(OpMAlMM, IEepeUYeHb
OCHOBHBIX YCIYT M YCJIOBHUS UX NpeAocTaBiieHus onpenenstorcs [lonoxenuem o
MKOJIbHOW Ounbnmorexke u [IpaBwiamu MONMK30BaHUS MIKOIHHOW OMOIMOTEKOMH,
YTBEPKJIEHHBIMU JTUPEKTOPOM ILIKOJIBI.

6. Illkonma HeceT OTBETCTBEHHOCTb 3a JOCTYINHOCTb W Ka4yeCTBO
O6MOIMOTEeUHO-MHPOPMAIIMOHHOTO 00CITYKUBaHUSI OMOINOTEKH.

7. Opranuzanuss  oOCTy)KMBaHUSI YYaCTHUKOB  00pa3oBaTeIbHOTO
npolecca MPOU3BOAUTCA B COOTBETCTBUU C MPaBUIAMH TEXHUKU 0€30MaCHOCTU U
IPOTHUBOIOXKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSMHU.

2. OcHoBHbIE 3a1a4H

9. OCHOBHBIMU 33JJa4aMH IIKOJbHON OMOTHUOTEKU SIBIISIOTCS:
a) obOecreyeHHe ydacTHHKaM  oOpa3oBaTelIbHOTO  Mpolecca —
O0y4JaromIMMcs, TeAaroruieckuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM



NpEACTAaBUTENSAM) OO0ydYaroIuxcs (Jajiee — TMOJb30BaTeNsIM) — JOCTyHa K
uHbOpMAINK, 3HAHWUSIM, UAESIM, KYyJIbTYPHBIM IICHHOCTSM TOCPEICTBOM
UCIIONIb30BaHUsl  OMONIMOTEYHO-UH(POPMALIMOHHBIX  PECYpCOB  IIIKOJbI  Ha
pPa3IMYHBIX HOCHUTENAX: OyMaXHOM (KHWXKHBIM (oHA, (OHI MNEPUOAHMYECKUX
U3J1aHUI); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIIAX;

0) BocIMTaHKE KYJIBTYPHOTO M TPaXKIaHCKOTO CaMOCO3HAHUS, TIOMOIIb B
CoLIMaIM3ai 00yYaroierocs, pa3BUTUN €ro TBOPUECKOI0 MOTEHIINANIA;

B) dbopMupoBaHWe  HABBIKOB  HE3aBUCUMOIO  OHMOJIMOTEYHOTO
MOJIK30BATENS: 00YUCHHE MOUCKY, OTOOPY U KPUTHUECKON OIIEHKE MH(OpMaInu;

I') COBEPIIIEHCTBOBAHUE MPEOCTABISIEMBIX OMOIMOTEKON yCIyT Ha OCHOBE
BHEIPCHHUS HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTUHA H  KOMITBIOTEpHU3AIUU
O0uOIMOTEeUHO-MH(GOPMAIIMOHHBIX — TpoIeccoB, ¢GopMHUpOBaHHE KOMMOPTHOU
OMOIMOTEUHOMN CPeIbl.

3. OcHoBHbIE QyHKIIUH

10. Jlns peasi3aiiuu OCHOBHBIX 3a71a4 OMOIMOTEKA:

a) popmupyet pong 61OIMOTEUHO-UHPOPMAILIMOHHBIX PECYPCOB LIKOIBI:

* KOMIUICKTYET YHUBEpCAJIbHBIN (OHI YYCOHBIMH, XyI0KECTBEHHBIMU,
HAyYHBIMHU, CIPABOYHBIMU, TEAATOTMUYECKUMH W  HAYyYHO-TIOMYJISIPHBIMU
JIOKYMEHTaMH Ha TPATUITMOHHBIX U HETPATUITMOHHBIX HOCUTEISAX HHPOPMAIIHH;

* monoJiHsieT GoH HHGOPMAIIMOHHBIMU pecypcamu cetu MuTepHer;

0) cozmaer HHGOPMAIUOHHYIO MPOYKIIHIO:

* OCYIIIECTBIIACT aHATUTUKO-CUHTETUICCKYIO TIEpepadOTKy HH(POPMAIIHH;

* OpraHu3yeT U BeAeT CHpaBOYHO-OMOIMOrpaduyecKuil amnmapar:
Katajoru (andaBUTHBIA, CUCTEMATHUYECKUN), KAPTOTEKH (CHUCTEMATUUYECKYIO
KapTOTEKY CTaTei, TEeMAaTUUECKUE KAPTOTEKHU), DIEKTPOHHBIN KaTaJIorT;

* pa3zpabaTbiBaeT peKOMEHJATeNbHbIe Oubauorpaduueckue mocoous
(crcku, 0030pPbI, yKA3aTelu U T.11.);

» o0ecrnieurBaeT WHGOPMHUPOBAHUE TOJIb30BaTeNel 00 MHGOPMAIIMOHHON
POAYKITNH;

B) OCYIIECTBIISIET muddepeHrpoBaHHOe OuOIMOTEUHO-
uH(pOpMaIIMOHHOE 00CTYKUBaHUE 00 yJarOIINXCS:

e opraHm3yer oOydeHHE HaBBIKAM HE3aBUCUMOI0 OHOJIMOTEYHOTO
nojib30BaTeNis M NOTpedutenss HuHGOpPMAIMU, COJACHCTBYET HWHTErpaluu
KOMIUIEKCa 3HAHUI, YMEHUI U HAaBBIKOB PAa0OThI C KHUTOW U MH(pOpManuen;

* OKa3piBaeT WH(POPMAIIMOHHYIO TIONJEPKKY B PpEIICHUH 3ajad,
BO3HHUKAIOIIMX B MpoIllecce MX Yy4uyeOHOM, camMooOpa3oBaTeIbHOM U JOCYTrOBOM
NEeSITeNHbHOCTH;

r) ocymiecTBiseT nuddepeHIpoBaHHOe OMOIMOTEUHO-UHPOPMAITMOHHOE
o0CITy’KMBaHHE MEeIAarornyeckKux pabOTHUKOB:

* BBISABJISICT MH(OPMAIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSIET 3alpPOCHI,
CBsI3aHHBIE ¢ 00y4YeHHEM, BOCTIUTAHHUEM U 3JJ0POBbEM JIETEI;

* BBISABJISIET MH(DOpPMAIMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSET 3aMPOCHI B
00J1aCTH MEeIarornyeCKUX WHHOBAIIUNA U HOBBIX TEXHOJIOTHUH;



e cojeilicTByeT MNpPOPECCHOHAIBHOM  KOMIIETEHLMH, IOBBILIECHUIO
KBATH(DUKAIIMY, TPOBEJICHUIO aTTECTAIINM;

e co3gaer OaHK MeJaroruvyeckoil MHQoOpMalMKU KaKk OCHOBBI €IWHOMN
MH(OPMAIIMOHHON CITY>KObI 00111€00pa30BaATEIBHOTO YUPEKICHUS, OCYIIECTBISET
HAKOIUICHUE, CUCTEeMATH3aIMI0 HH(OpMAIuK TI0 peMeTaM, pa3jeiiaM U TeMaMm;

* OpraHU3yeT JOCTYI K OaHKy MeJarorndeckoil mHopMamuu Ha JIFOOBIX
HOCHUTENSAX; IPOCMOTP 3JEKTPOHHBIX BEPCUH MEJarornueCKux U31aHuil;

* OCYIIECTBJISIET TeKylllee UHPopMHUpoBaHue (IHU MHOOpMaIUU, 0030pHbI
HOBBIX TIOCTYIUICHUH U MyOiauKaiuii), nHQopMUpOBaHUE PYKOBOACTBA MIKOJIBI 11O
BOIIPOCaM YIPaBIICHUS 00Pa30BATEIBHBIM MPOIIECCOM;

*  CHOCOOCTBYET  TMpPOBEACHUID  3aHATUA 1O  (POPMHUPOBAHUIO
UH(GOPMAITMOHHON KYJIBTYPHI,

) OCYIIECTBIISIET nudepeHIupoOBaHHOE OMOJIMOTEUHO-
nH(GOPMAITMOHHOE 00CITY)KHBAaHUE POJIUTENCH (MHBIX 3aKOHHBIX TIPEICTAaBUTEIICH)
o0yyJarommxcs:

* YIOBJIETBOPSIET 3aIpoChl MOJib30BaTeled W UH(GOPMHUPYET O HOBBIX
NOCTYIUIEHUSX B OMOIMOTEKY;

* KOHCYJBTHUPYET IO BOIpOCaM OpraHW3allMd CEMEWHOIro YTEHHS,
3HAKOMHUT ¢ UH(POpMAaIME 0 BOCIIUTAHUIO JIETEH;

* KOHCYJIBTHUPYET IO BOIPOCaM y4eOHBIX U3JIaHUMN ISl 00y4JatOIIUXCSl.

4, Opranu3anus JAesiTeJbHOCTH OUOJIHOTEKH

11. IkonpHast 6MOIMOTEKA IO CBOEU CTPYKTYpE JIEIUTCS Ha a0OHEMEHT,
YUTAJIBHBIA 341, OTAEN YYEOHHMKOB M OTHEI METOAUYECKON JIMTEepaTyphl IO
peIMETaM.

12. bubnuoreyHo-MHPOPMALIMOHHOE 00CTYKMBAaHUE OCYILECTBISIETCA Ha
OCHOBE OUOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U
BOCIIUTATENIbHBIM TJIaHAMU HIKOJIBI, IPOrpaMMaMU, MPOEKTaMHU U IJIAHOM paOoThI
IIKOJIbHOW OMOJIMOTEKH.

14. B mensax obOecriedeHUs MOJEpHU3aLUU OUOIMOTEKH B YCIOBHUSX
uHpopMaTH3aMu 00pa3oBaHUsI HM B TMpeAenax CpelaCcTB, BBIACIAEMBIX
yUpEAUTENSAMH, IIKOJIa 00ecredynBaeT OMOINOTEKY:

* rapaHTHUPOBAHHBIM (DMHAHCUPOBAHUEM KOMILIEKTOBAHMS OUOIMOTEUHO-
MH(POPMAIIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BEIBOJUTCS OTACIBHO);

* HEOOXOIUMBIMU CITYKEOHBIMH U TIPOU3BOJICTBEHHBIMU MTOMEIICHUSIMU B
COOTBETCTBHUHM CO CTPYKTypodM OHMOJIMOTEKM UM HOpPMAaTUBaAaMU IO TEXHUKE
0€30MacHOCTH JKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BJIAXHOCTH,
3albUICHHOCTH ~ TMOMEUIEHUS,  KOPPO3MOHHO-aKTUBHBIX  MpUMEcEed  WIH
AJIEKTPOIPOBOJISIIIIEH TBIINM) U B COOTBETCTBUHU ¢ noJiokeHusiMu CaunlluH;

* TEJIEKOMMYHUKAIIMOHHON ¥ KONUPOBAJIbHO-MHOXUTEIbHON TEXHUKOU U
HEOOXOAMMBIMU MPOrPAaMMHBIMU MTPOAYKTAMH;

* PEMOHTOM M CEPBHUCHBIM OOCIYKMBAaHMEM TEXHUKU U OOOPYAOBaHUSA
OMOIINOTEKH;

* OUOIMOTEYHON TEXHUKON U KaHIEISIPCKUMU MPHUHAICKHOCTIMHU.



15. Ilkoma co3gaer ycinoBuUs ISl COXPAaHHOCTH  amlapaTrypsl,
000pyI0BaHUS M UMYIIECTBA OMOINOTEKH.

16. OTBETCTBEHHOCTh 332 CUCTEMATUYHOCTh U Ka4ECTBO KOMILIEKTOBAHHUS
OCHOBHOTO (hoHAa OMOIMOTEKH, KOMIUIEKTOBaHHE YydyeOHOro (QoHma B
COOTBETCTBHH C (peiepaaIbHBIMU NIEPEUHAMH YICOHUKOB U y4€OHO-METOIUYECKHIX
U3JIaHUM, CO3JIaHME HEOOXOJIUMBIX YCIOBUU ISl JEATEIbHOCTU OUOJIMOTEKHU
HECET AUPEKTOP IIKOJbI B COOTBETCTBUU C YCTABOM ILIKOJIBIL.

17. Pexum paboThl HIKOJBbHON OMOJMOTEKH OIpENEseTcs] 3aBeyIOIINM
Ooubmuorexoil (OuOIMOTEKapeM) B COOTBETCTBUU C IMpaBUJIaMU BHYTPEHHEIO
pacrnopsiika IKOJIbI.

5. Yupagsaenue. llTaTsl

18.  VmnpapieHne MIKOJIBHOM  OMOJMOTEKOM  OCYIIECTBIAETCS B
COOTBETCTBHHM C 3aKOHOAATENLCTBOM Pocculickor deepanuu U yCTaBOM IIKOJIBI.

19. OOmee pyKOBOACTBO JCATEIbHOCTHIO IIKOIBHONW OMONIHOTEKH
OCYILIECTBIISIET TUPEKTOP IIKOJIBI.

20. PykoBOACTBO MIKOJIbHOW OMOJMOTEKON OCYIECTBISET 3aBEIYIOLIUI
O6ubanoTexoil (OuOMMOTEKaph), KOTOPBI HECET OTBETCTBEHHOCTh B Ipenerax
CBOEH KOMIETEHIINH Tepes 001eCTBOM U JUPEKTOPOM IIKOJIbI, 00y4arOIIMMHUCH,
UX pOIUTEISIMU (MHBIMH 3aKOHHBIMHU TIPEJICTABUTEISIMU) 33 OpPTaHU3AINI0 U
pe3ynbTaThl  JEATETLHOCTH IIKOJIBHOM OWOMMOTEKM B  COOTBETCTBUU C
(GYHKIIMOHATBHBIMUA O0S3aHHOCTSIMH, MPEIYCMOTPEHHBIMH KBTI (PUKAIIMOHHBIMH
TpeOOBaHUSIMH, TPYIOBBIM JOTOBOPOM M YCTABOM IITKOJIHI.

21. 3aBemyrommii  Oubnmorexoit  (OuOnMOTEKapb)  Ha3HAYAETCS
TUPEKTOPOM IIKOJIBI, MOXET SIBISITHCS YJIECHOM MEJAaroruuyecKoro KOIEKTHBA U
BXOAUTbH B COCTaB MEAArorMyeckoro CcoBeTa  00I1e00pa30BaTEIbHOIO
YUPEKICHUSL.

22. 3aBenyrommuii OuOmmorekoil (OuOIMOTEKapb) pa3padaThIBacT U
IPE/ICTABIIAET JUPEKTOPY IIKOJBI HA YTBEPHKICHUE CIAEAYIOINUE TOKYMEHTHI:

a) moJjokeHue o OnbIrMoTeKe, MpaBuia MOJIb30BaHUS OMOIMOTEKOM;

0) CTPYyKTypy H® INTaTHOE paclucaHue OWOIMOTEKH, KOTOpHIS
pa3pabarThIBalOTCSI HA OCHOBE OOBEMOB PAOOT, OMPENEICHHBIX IOJIOKEHUEM O
IIKOJILHOW OMOIMOTEKE C UCIONIb30BaHuEM «MeKOTpacieBhIX HOPM BPEMEHH Ha
IpOLIECChl, BbINONHsIeMble B Oubnuorekax» ([locranoBnenne MuHucTepcTBa
TpyJa U coluaibHOro pasButus Poccuiickoir @enepauun ot 3 ¢deBpans 1997 r.
No 6);

T') IUTAHOBO-OTYETHYIO IOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

23. Ilopsimox KOMIUIEKTOBaHHMS IITaTa IUKOJABHOM  OWMOIHOTEKH
PErJIaMeHTHPYETCS YCTaBOM IIKOJIBL.

24. B nenax oOecneueHus auddepeHupoBaHHON pabOThl MIKOJLHON
OMOIMOTEKH MOTYT BBOJIUTHCSA JIOJDKHOCTH: 3aBEAYIONUMH  OMOIMOTEKOH,
OubIMOTEeKAPD.



25. TpynoBble OTHOIIEHUS PAOOTHUKOB NIKOJIBHONH OUOIHUOTEKH U
CpeIHEN HIKOJbl PEryIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIIOBHSI KOTOPOTO HE
JTOJKHBI TIPOTHUBOPEUHTH 3aKOHOIaTeNIbCTBY Poccutickoit denepanuu o Tpyje.

6. [IpaBa U 00s13aHHOCTH OMOJIHOTEKHU

26. PaOOTHHMKY NIKOJIBLHON OMOJIMOTEKH UMEIOT TIPaBo:

a) CaMOCTOSITEIBLHO BHIOUPATh (POPMBI, CPEACTBA U METOIbl OUOIUOTEUHO-
UH(GOPMAITMOHHOTO OOCTY>KMBaHUSI 00pPa30BATENIBHOTO W  BOCHHUTATEIBHOTO
MPOIIECCOB B COOTBETCTBUH C IEISIMH U 3a7]a9aMH, YKa3aHHBIMH B YCTaBE IIKOJIBI
Y TIOJIO’KEHHUH O TIKOJIbHOW OMOINOTEKE;

0) MpPOBOIUTHL B YCTAHOBJICHHOM TMOpsaKe (haKyJIbTaTUBHBIC 3aHSTHS,
YPOKHU 151 KPYKKHU OoubmuoTeuHo-6nbIMorpaduuecknx  3HAHUMA 151
UH(GOPMAITMOHHON KYJIBTYPHI;

B) PEKOMEHJOBaTh HWCTOYHMKH KOMIUICKTOBAHHS WH(OPMAIMOHHBIX
pecypcoB;

I') U3bIMaTh U PEANTM30BBIBATh JOKYMEHTHI U3 (POHIIOB B COOTBETCTBHUU C
UHCTPYKIMEHN Mo ydyeTy OubauoredyHoro (hoHzaa;

1) OMpeNeNnsaTh B COOTBETCTBUU C MPaBWIAMU TOJIb30BaHUS IIKOJIbHON
OMOIMOTEKOM, YTBEPKACHHBIMU IUPEKTOPOM IIKOIBI, W IO COTJIACOBAHHIO C
POJIUTEIHCKUM KOMUTETOM WM TIOTEYUTEILCKUM COBETOM BHJBI M Pa3Mephl
KOMIIEHCAllMHU yiliepOa, HAHECEHHOTO MOJIb30BaTEIIMU OUOINOTEKH;

€) HWMETh EXKETOAHBIM OTIMYCK B COOTBETCTBHH C  JIOKQJbHBIMHU
HOPMAaTHUBHBIMU aKTaMHU;

) OBITh PEICTABIEHHBIMH K PA3JIUYHBIM (hOpMaM MOOIIPEHNUS;

3) y4acTBOBaTb B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoit
®enepanuu B pabote OMOJIMOTEUHBIX aCCOLMALIMIA UITU COO30B.

27. PabOTHUKY OMOIMOTEK O0SI3aHbI:

a) o0ecreynTh  TMOJIb30BATENSIM  BO3MOXHOCTh ~ PabOTBI  C
UH(GOPMAIIMOHHBIMU pecypcaMu OUOJINOTEKY;

0) wuHOpMuUpOBaTH MOJB30BATENEH O BHUAAX MPEIOCTABIIEMBIX
OMOJIMOTEKOM YCIyT;

B) 00€CIIEYNTh HAYYHYIO OpraHu3aIuio (POHIO0B M KaTaJIOrOB;

r) @opmupoBath (GOHABI B COOTBETCTBUHM C  YTBEPXKICHHBIMU
denepanbHBIMU  TEpPEUYHSAMH  y4yeOHbIX  HW3JIaHMi,  o0Opa3oBaTEIbHBIMU
nporpaMMamMu IIKOJbI, HMHTEpPEcaMu, TMOTPEOHOCTSIMU | 3alpocamMu  BCeX
NEPEUMCIECHHBIX BBIIIE KATErOpUi MOJb30BaTeNei;

1)  COBEpPIICHCTBOBATh  HH(OpMAIMOHHO-OMOMUOrpaduyeckoe U
O6ubIMoTeuHoe o0CIy>KMBaHKE MOJIb30BaTEICH;

€) obecnieurBaTh COXPaAaHHOCTh MCMOJIB30BAHMS HOCHUTENIEH MH(OpMaLuH,
UX CUCTEMAaTH3aIUI0, Pa3MEIEHNE U XPAaHEHUE;

) o0ecreunBaTh PeKUM pabOThI MIKOJILHON OMOIMOTEKY;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSIIKE TIEPE]T JTUPEKTOPOM IIIKOJIBI;

1) TOBBIIATH KBATM(DUKAIHIO.

/. IIpaBa u 00S13aHHOCTH MOJIb30BaTe el OUOJIHOTEKN

28. [lonb3oBaTenu OMOIMOTEKH UMEIOT MIPABO:



a) MoJy4aTh MOJHYI0 MH(POpPMAIMIO O cocTaBe OuOnroreyHoro (ouna,
MH(POPMAIIMOHHBIX PeCypcax U MPeAoCTaBIsIeMbIX ONOINOTEKOM yCIyrax;

0) MI0JIb30BaThCS CIpaBOYHO-OMOIHOrpadUIECCKIM arnmapaTom
OMOINOTEKH;

B) IMOJIy4aTh KOHCYJIbTAIMOHHYIO IIOMOIIbL B IIOMCKE U BBIOOpE
UCTOYHUKOB MH(OpMAIINH;

') IOJTy4YaTh BO BPEMEHHOE MOJb30BaHUE HA AOOHEMEHTE U B YUTAIBLHOM
3aJie IeYaTHbIC U3/IaHUS U JPYTrUe UICTOYHUKH UHPOPMALIUU;

1 ) IpOAJIeBaTh CPOK MOJIB30BaHUs JOKYMEHTaMH,

€) TMmoJlyyaThb TeMaruueckue, ¢GakTorpapuueckue, YTOUHSIONINE U
oubnmrorpaduyeckue CripaBKyu Ha OCHOBE (PoH1a OUOINOTEKH;

’K) y4aCTBOBAaTh B MEPONPUATHUSAX, IPOBOAUMBIX OMOINOTEKOM;

3) oOpamaThcsi JUisl pa3peiieHuss KOHGIUKTHON CUTYallMH K JUPEKTOPY
IIKOJIBI.

29. [lonp30BaTeNn NIKOIHHOM OMOIHMOTEKHN 00S3aHBbI:
a) coOI01aTh MpaBUa MOJIb30BAHUS IITKOJIBHON OMOIMOTEKOM;
0) Oepe’KHO OTHOCUTHCA K MPOU3BEACHUSIM Ne4aTH (HE BBIPbIBATh, HE 3arn0aTh
CTpaHMII, HE JIeJIaTh B KHUTaX MOJA4YEePKUBAHUS, TOMETKH), UHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCUTENSIX, 000pPYI0BAaHUIO, HHBEHTAPIO;
B) MOAJIEP)KUBAThH MOPSAIOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KAPTOUYEK B KaTaJlorax U KapToTeKax;
I') IOJIb30BATHCS IEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B TIOMEIICHUH
OMOINOTEKH;
1) yOenuThCs IpU MOJIYYEHUH TOKYMEHTOB B OTCYTCTBHHM J1€(DEKTOB, a MpU
oOHapy>keHUH MPOUHGOPMHUPOBATH 00 3TOM pabOTHUKA OUOIUOTEKH.
OTBETCTBEHHOCTH 32 OOHAPYKCHHBIE 1e(DEKTHI B CAABAEMBIX TOKYMEHTaX HECeT
MOCJICAHUHN T10JIb30BATEb;
€) PacIHChIBATHCS B YUTATEIHCKOM (POPMYIISIpE 32 KaXKIbIHA MOTyYEHHBIN
JOKYMEHT (MCKJItoueHue: ody4daroniuecs: 1—4 ximacco);
’K) BO3BpAIIaTh JOKYMEHTHI B IIKOJIIbHYIO OMOJIMOTEKY B YCTaHOBIJIEHHBIE CPOKH;
3) 3aMEHSTh JOKYMEHTHI IIIKOJLHOW OMOIMOTEKH B CITydae UX yTpaThl WIH MOPYH
UM PaBHOIICHHBIMHU, JINOO KOMIIEHCUPOBATH yIIepO B pa3Mepe, YCTaHOBIEHHOM
IPaBWJIAMH MOJIb30BaHUS MIKOJIBLHON OMOIMOTEKOI;
M) MOJIHOCTBIO PACCUUTATHCSA C MIKOJIBHOW OMOTMOTEKOM MO UCTEUEHUHU CPOKa
oOy4eHus Wi paboThl B IIKOJIE.
30. [Topsiok MOJIb30BaHUS IIKOJIBHON OMOIMOTEKOM:
a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00YyYarOIUXCsl IPOU3BOIUTCS 110
CIIMCOYHOMY COCTaBY KJIacca, MearornyeCKuX U MHbIX paOOTHUKOB IIKOJIbI - B
UHIUBHIYaJIbHOM TOPSIIKE, POUTENEH (MHBIX 3aKOHHBIX TPEICTaBUTENICH)
00y4Jarommnxcs — Mo Nacropry;
0) nmepeperucTpanus nojb30BaTenei MKOIbHON OMOJIMOTEKN TPOU3BOIUTCS
€XKEr0/THO;
B) JOKYMEHTOM, TIOJITBEPKIAIOIINUM IIPABO MOJIb30BaAHUS OMOIMOTEKOM, SBIISETCS
YUTATEIBCKUN HOPMYIISp;



I') YUTATENbCKUN (HOPpMYIISIp GUKCUPYET ATy BbIJIaYU MOJIB30BATEIIO
JIOKyMEHTOB U3 (OH/Ia OMOIMOTEKH U UX BO3BpAIICHUS B OMOJINOTEKY.

31. Tlopsinok noab30BaHUsI ADOHEMEHTOM:

a) MOJIb30BATEIN UMEIOT MPABO MOIYYUTh HA JJOM U3 MHOTOTOMHBIX M3JaHHUN HE
Oosee IBYyX JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcUMaJbHBIE CPOKU TTOB30BaHUS JOKYMEHTAMHU:

— y4eOHHKH, ydeOHbIe TOCOOUsT — y4eOHbIH IO,

— Hay4yHO-TIONYJISIpHAs, TO3HABaTENIbHAsA, XYA0XKECTBEHHAsI IuTepaTypa — 14
JTHEM;

— MEepPUOANYECKUE U3JaHUs, U3aHUs TOBBILIEHHOrO CIipoca — 7 THEH;

B) MOJIB30BATENN MOTYT MPOJIUTH CPOK MOJIB30BaHUS JOKYMEHTAMH, €CITH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHUX MOIb30BaTENCH.

32. Tlopsiiok noab30BaHUSl YUTATIBHBIM 3aJI0M:

a) TOKYMEHTBI, MTpeIHa3HauYCHHbIE Il pa0OTHI B YUTAJIHHOM 3ajie, Ha JIOM He
BBIJIAIOTCS;

0) PHIMKJIONIEANH, CIIPABOYHUKH, PEIKUE, IIEHHBIE U UMEIOIINECS B
€IMHCTBEHHOM 3K3EMIUISIPE JOKYMEHTHI BBIIAIOTCS TOJIBKO I paboThI B
YUTAJIBHOM 3aJI€;

33. [Topsimok paboThI C KOMITBIOTEPOM, PACTIOJIOAKEHHBIM B OMOJIMOTEKE:

a) paboTa c KOMIIBIOTEPOM Y4YaCTHHUKOB 00Pa30BaTEIbHOrO Mpoliecca
MPOU3BOAUTCS MO TPaduKy, YTBEPKIACHHOMY TUPEKTOPOM IIKOJIBI U B
NPUCYTCTBUH COTPYIHUKA OMOINOTEKH;

0) pasperaercs paboTa 3a OJHUM IEPCOHATIbHBIM KOMIIBIOTEPOM He OoJiee ABYX
YeJIOBEK OJTHOBPEMEHHO;

B) paboTa C KOMIIbIOTEPOM MPOU3BOJIUTCS COIVIACHO YTBEPKIECHHBIM CaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM .



